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Statement of intent 

 
Glasshoughton Infant Academy is committed to ensuring equal opportunities for all pupils, regardless 

of financial circumstances, and has established the following policy and procedures to ensure that no 

child is discriminated against by our offering of school trips, activities and educational extras. 

 

In addition, we are committed to adhering to legal requirements regarding charging for school 

activities, and meeting all statutory guidance provided by the DFE. 
 

1. Legal framework 

This policy will have consideration for, and be in compliance with, the following legislation and 

statutory guidance: 

• Education Act 1996 

• The Charges for Music Tuition (England) Regulations 2007 

• The Education (Prescribed Public Examinations) (England) Regulations 2010 

• DFE (2014) ‘Charging for School Activities’ 

• DFE (2015) ‘Governors Handbook) 

• ‘Our Funding Agreement’ 
 

2. Charging for education 

We will not charge parents for: 

• Admission applications 

• Education provided during school hours 

• Education provided outside school hours if it is part of the national curriculum, part of a 

syllabus for a prescribed public examination that the pupil is being prepared for by the 

school, or part of religious education 

• Instrumental or vocal tuition, unless provided at the request of the pupil’s parents 

• Entry for a prescribed public examination, if the pupil has been prepared for it at the 

school 

• Examination re-sits, if the pupil is being prepared for the re-sits at the school 

 

 We may charge parents for the following: 

• Materials, book, instruments or equipment, where they desire their child to own 

them 

• Optional extras 

• Music and vocational tuition (in certain circumstances) 

• Uncleared cheques – The cost to the school of cheques returned “uncleared” from 

the bank. 

• Wilful damage or loss to school property/equipment – Parents of a pupil who 

damages or loses any item of school property or equipment, including, for example, 

computer software, books … are liable for the costs of repair or replacement. This 

formal statement has to be made available to all parents, in reality, any problems 

are usually resolved very amicably. 

• Use of community facilities 

 

 
 



3. Optional extras 

We may charge parents for the following optional extras: 

• Education provided outside of school time that is not: 

- Part of the national curriculum 

- Part of a syllabus for prescribed public examination that the pupil is being prepared 

for at the school 

- Religious education 

• Examination entry fees where the pupil has not been prepared for the examinations at 

the school 

• School Photographs – each year a school photographer will attend the school. Parents will 

be sent proofs of the photographs of their child and can purchase them if they wish. There 

is no compulsion to buy. 

• Sale of items made by the children –Parents will be sent a letter/message detailing the 

goods for sale and they can purchase them if they wish. There is no compulsion to buy. 

• Transport, other than that arranged by the LA for the pupil to be provided with education 

• Board and lodging for a pupil on a residential visit 

• Extended day services offered to pupils 

• Breakfast and After School Club 

   When calculating the cost of optional extras, the school will only take into account the following: 

• Materials, books, instruments or equipment provided in relation to the optional extra 

• The cost of buildings and accommodation 

• The employment of non-teaching staff 

• The cost of teaching staff (including teaching assistants) under contracts for services 

purely to provide an optional extra 

• The cost, or an appropriate proportion of the costs, for teaching staff employed to 

provide vocal tuition or tuition in playing a musical instrument 

The school will not charge in excess of the actual cost of providing the optional extra divided by the number 

of participating pupils. We will not charge a subsidy for any pupils wishing to participate but whose parents 

are unwilling or unable to pay the full charge. If a proportion of the activity takes place during school hours, 

we will not charge for the cost of alternative provision for those not participating. 

Participation in any optional activity will be on the basis of parental choice and a willingness to meet the 

charges. Therefore, parental agreement is a pre-requisite for the provision of an optional extra. 

4. Voluntary contributions 

We may from time-to-time, ask for voluntary contributions towards the benefit of the school or 

school activities. If an activity cannot be funded without voluntary contributions, we will make this 

clear to parents at the outset. We will also make it clear that there is no obligation for parents to 

make a contribution. 

No child will be excluded from an activity simply because their parents are unwilling or unable to 

pay. If a parent is unwilling or unable to pay, their child will still be given an equal opportunity to 

take part in the activity. If insufficient voluntary contributions are raised to fund an activity, and 

the school cannot fund it via another source, the activity will be cancelled. 

We will strive to ensure that parents do not feel pressurised into making voluntary contributions. 

 

 



5. Music tuition 

Music tuition is the only exception to the rule that all education provided during school hours 

must be free. The charges for Music Tuition (England) Regulations 2007 allow for charges to be 

made for vocal or instrumental tuition provided either individually or to groups of any size – 

provided that the tuition is at a request of the pupil’s parents. 

The charges will not exceed the cost of the provision, including the cost of the staff providing the 

tuition. 

 

6. Transport 

We will not charge for: 

• Transporting registered pupils to or from the school premises, where the LA has statutory 

obligation to provide the transport 

• Transporting registered pupils to other premises where the governing body or LA has 

arranged for pupils to be educated 

• Transporting pupils to meet an examination requirement when they have been prepared 

for the examination at the school 

• Transport provided for an educational visit 

 

7. Remissions 

In order to remove financial barriers from disadvantaged students, the governing body has agreed 

that some activities and visits where charges can legally be made will be offered at no charge or a 

reduced charge to parents in particular circumstances. 

Application for remission along with supporting information should be made to the Headteacher 

or School Business Manager and will be treated in confidence. 

 

8. Refunds 

If the school has over charges or there are any amendments to the cost of a trip/event, the school 

will reimburse parents as long as the cost is greater than £3.00 per pupil. 

 

9. Breakfast and After School Club Sessions 

• Allocated sessions will be booked by the parents via the child’s Parent Pay account for the 

term in advance, allocated sessions must be fully paid in advance before the first session. 

The payment methods for additional session/hours are via the Parent Pay app or childcare 

vouchers or Tax-Free Childcare. 

• If a regular slot needs to be cancelled or changed, and space is available, a minimum of 

one full week’s notice must be given or fees will still be payable. 

• Charges will still be applicable should your child be absent for whatever reason. 

• Should you no longer wish your child to attend Breakfast or After School Club, you must 

give at least one full week’s notice in writing. 

• If a session has not been paid for in advance, the child will not be able to attend the clubs 

and a member of staff will contact you to arrange immediate collection. 

• If a parent is experiencing difficulty with payment of their fees, they should contact a 

member of the leadership team as soon as possible. 

• In the unlikely event that there is debt against an account, the place will be cancelled until 

all fees have been paid. The place may be reinstated once all outstanding debts have been 

cleared, in agreement with a member of the leadership team, and subject to availability. 

• If a child is picked up a late charge of £5 will be made for every 15 minutes beyond the collection 

time. This will commence for the third time the child is collected late. 



 

10. Charging for Early Years Provision 

Hours of operation: 
The school/academy will allow parents to purchase sessions during the following hours; 

 

AM Session 08:45-11:45                                                                       PM Session 12:25-15:25 

 

A parent will only be allowed to purchase hours once the universal entitlement of 15 hours has 

been allocated and any extended entitlement hours (where a school offers these) have been 

allocated. Sessions/hours will be allocated on a first come basis and no guarantee can be made 

that a parent will receive the days or session times they request. A change of hours form must be 

completed and handed into the office. 
 

Charges: 

• A 3-hour session will cost £15 per session. 

• Allocated sessions/hours will be added to the child’s Parent Pay account for the term in 

advance, allocated sessions must be fully paid in advance of the session. The payment 

methods for additional sessions/hours are via the Parent Pay app or childcare vouchers or 

Tax-Free Childcare. 

• Charges will still be applicable should your child be absent for whatever reason. 

• Ad hoc sessions maybe be booked via the school office and will become payable at the 

time of booking. 

• The school will charge for food/lunches £2.10. A packed lunch can be brought in for the 

child if preferred. 

• Food/lunch money will be requested to be paid on Monday each week in advance. Parents 

who have failed to provide their child’s food/lunch money will be contacted and 

requested to provide a packed lunch as this helps prevent parents getting into greater 

debt. 

• Un-clear debts will be passed for debt recovery procedures to be enforced. 

• Visits/Trips will be charged based on the cost of the trip. 

 

Availability: 
 The school will allocate places based on Early Years Admissions Policy any ad hoc sessions will only be 

allowed where space is available 

 

Signed __________________  Date:  

Mrs A. Walker Headteacher 

 

Signed  __________________  Date:  

Mr P. Wagstaff Chair of Governors  

  

Signed       Date:  

Mrs C. Probert School Business Manager 


