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 Everyone deserves the Best! 

 Everyone deserves Respect! 

 

 



 
 
Addendum detailing how our setting is managing COVID-19 outbreak (March 2020) 

Guidance from Government and DFE: 

- School settings should be open to only 10% of their population – looking after children of critical workers 
and the most vulnerable children 

- Most vulnerable including: children with social workers and children with an EHC 

In our setting this is a much larger than 10% group, so through risk assessment, we have decided which vulnerable 
children are safe at home and discussed this with parents, social workers and Early Help hub workers. This also 
reflects the fact that school is working with a skeleton staff, so can only manage a much smaller amount of 
vulnerable children with significant additional needs. 

Additional procedures in place in school to maintain health and hygiene: 

Safeguarding – During closure and Coronavirus outbreak: 

• Monitor students as they arrive and use forehead thermometer to check temperature if worried about the 

health of a child who is attending school 

• Look for pupils who look flushed, lethargic, or are coughing. 

• Prop doors open to minimise contact when moving around the building 

• Wipe down any equipment used before and after use (including gym apparatus) 

• Staff are advised to remove jewellery, wear hair up and change their clothes either when they get to work 

and before leaving, or as soon as they get home 

• Avoid office sharing where possible unless two meter rule can continue to be upheld 
 

How to maintain social distancing within the school setting 

These principles have guided us to make the following decisions: 

1. Between every ‘lesson’ the students will wash their hands.  

2. Classroom use will be prioritised by size. Students can sit one to a desk; social distancing without feeling isolated.  

3. Wipe down technology after use, so that germs cannot be passed from one device to another 

4. PE. We will do sport each day. Guidelines issued by UK government press conference on Friday suggested the 

risk from sport is low providing the social aspect is minimised.  

5. Use “respect his/her personal space” So the supervisor can remind the students with that cue on the first 

instance and then follow with a more direct instruction if needed if needed at break time 

 

Posters to support the procedures to be used at all times: 



 
 

 

               
 

Continuing to safeguard from harm: 

- If a child is subject to peer on peer abuse or cyber bullying whilst learning at home, school will encourage 
parents to follow the same procedure that they would in school in the first instance: collecting evidence and 
making this available to school 

- The DSL, or Deputy DSL investigating will contact the family over the phone to discuss their concerns and 
may also speak to the child with their parent present 

- After investigation, all other pupils involved will be contacted by the DSL/Deputy DSL and appropriate 
actions/consequences agreed on at home, ensuring the family understand the importance of the 
appropriate action needed 

- School will ensure that we respond to the Government guidance concerning ‘providing education remotely’ 
in accordance with our online safety policies through weekly online safety updates for parents and children. 

- School will continue to remind pupils of the reporting rules that must apply when they see anything unsafe, 
or inappropriate whilst on the internet. This will be continually reinforced through Class Dojo, Tapestry, 
Parentmail and Twitter 

- Children Missing in Education: We will continue to contact all our vulnerable families during this time and if 
no contact can be made, will also carry out home visits. We will keep an up to date register of pupils who 
should be attending school and will work with families to predict forward who should be in school. 

Continuing to support our most vulnerable families: 

A DSL will be available on site at all times and if they are taken off site for an emergency, one of our other DSLs will 
remain contactable by email and phone. Normal arrangements remain in place for contacting a DSL if a staff member 
feels concerned about a child’s safety: 
Lead DSL: Anna Walker 



 
 
Deputy DSLs: Hilary Coulthurst, Claire Wilson, Claire Ellis 
CPOMS should be used for all sensitive communication and DSLs will continue to check this periodically to make sure 
that they stay on top of communication and need in this way 
Appropriate provision will also be available for: First Aid, team teach and specialist knowledge each day on site 
If a pupil is unsafe, or unwell, the parent should be contacted to collect immediately, as would normally happen – as 
when a skeleton staff is in place, maintaining safety for all on the school site is paramount 
School will continue to remind families of how they can share and report safeguarding concerns by fortnightly 
message to parents on Parentmail, Ourschoolsapp and Class Dojo.  
 
Maintaining contact with vulnerable families: 
All vulnerable families have had a text message giving a mobile phone number to contact the DSL on duty if they 
urgently need support. 
School have created a RAG rated list of pupils that we will continue to contact regularly – some by phone and some 
through a visual check. The RAG is defined in the following way: 

 Most risk of harm 

Possible neglect 

All children with CP/CIN plan 

 

Contact to be made twice a week – one must be doorstep if 
concerns arise during phone call. Parents can also contact the 
teacher or a DSL through if needed using Tapestry or Class 
Dojo 

Visits from SW & other professionals requested if needed and 
meetings to go ahead for this group of pupils. 

WHEN USING PHONE TO CONTACT, NEVER PERSONAL PHONE. 

 Moderate risk of harm but with 
some protective factors. 

May have poverty problems 
which bring family into greater 
risk of not coping. 

Those with an allocated Hub 
worker, or LAC/previous 
LAC/special guardianship. 

Children with an EHC, children 
with significant needs who have 
an MSP. 

Contact once a week by phone. Parents can also contact the 
teacher or a DSL through if needed using Tapestry or Class 
Dojo 

Where any concerns arise, doorstep contact for second 
contact. 

Where there are concerns of abuse or neglect, make visible 
contact. 

 Some concerns escalating, some 
unmet need. 

Previous SW involvement, or 
CAF. 

Contact by DSL once per week. 

When visiting homes: 
In cases of self-isolation, DSLs should take precautions to stand the required distance back from the child in order to 
see them. 
DSLs should continue to ensure that they visit a home in pairs, to ensure their safety and to maintain school 
protocols. 
 


